
BUS DRIVER or BUS DRIVER SUBSTITUTE

JOB TITLE: 
BUS DRIVER or BUS DRIVER SUBSTITUTE
REPORTS TO AND EVALUATED BY:
Transportation Supervisor  

QUALIFICATIONS:  To perform this job successfully, an individual must be able to perform each essential duty satisfactorily. The requirements listed below are representative of the knowledge, skill, and/or ability required. Reasonable accommodations may be made to enable individuals with disabilities to perform the essential functions.
Education:  High school diploma or general education degree (GED). Must have a class B Commercial Drivers License with passenger endorsement. Must have an excellent driving record and be able to pass physical including drug test. Must pass CPR and first aid courses per state requirements.

Language Skills: Ability to read a limited number of two and three syllable words and to recognize similarities and differences between words and between series of numbers. Ability to print and speak in simple sentences.
Mathematical Skills: Ability to add and subtract two digit numbers and to multiply and divide with 10’s and 100’s. Ability to perform these operations using units of American money and weight measurement, volume and distance.
Reasoning Ability: Ability to apply commonsense understanding to carry out detailed but uninvolved written or oral instructions. Ability to deal with problems involving a few concrete variables in standardized situations.
Other Skills and Abilities: Ability to work in a friendly manner with co-workers and students. Ability to read and understand maps. Ability to communicate clearly and concisely both in oral and written form. Employee should live as near as possible to the area in which bus runs-those living out of town should have an area in which to park the bus and be able to plug it in during the winter. Exhibit an awareness of and commitment to proper bus maintenance.

Physical Demands: While performing the duties of this job, the employee is continuously required to sit and occasionally required to walk or stand. The employee frequently uses hand strength to grasp tools. The employee must occasionally lift and/or move up the 75 pounds, such as students. Specific vision abilities required by this job include close vision, color vision, depth perception and peripheral vision.

Work Environment: While performing the duties of this job, the employee occasionally works in temperatures above 100 degrees and below 0 degrees and occasionally will walk on slippery surfaces. The employee has direct responsibility for the safety and well being of others. 
PERFORMANCE RESPONSIBILITIES:
1.
Obeys all traffic laws, driving the bus safely and professionally and participates in transportation training.

2.
Observes all mandatory safety regulations for school buses and enforces these regulations on the bus.

3.
Maintains student discipline while on the bus and reports any undisciplined student to proper school authority.

4.
Keeps bus clean inside and out.

5.
Keeps to schedule.

6.
Inspects bus prior to each trip for mechanical defects and notifies the proper authority in case of mechanical failure or lateness.

7.
Transports authorized students only and discharges them at authorized stops.

8.
Exercises responsible leadership when on out of district trips.

9.
Reports all accidents and completes required reports. Completes all necessary paperwork.

10.
Performs other duties as may be assigned by the Transportation Supervisor.

TERMS OF EMPLOYMENT: This position shall be considered in all respects “employment at will.”  The terms and descriptions set forth in this job description shall not create a property right in the employee and such are set forth only to advise the employee of when and what type of services will be required by the District so long as employment continues.


An employee working in this position shall at all times be subject to the direction of the person to whom said employee has primary responsibility or said person’s designee(s) and at all times shall be subject to the rules, regulations and policies of the District as promulgated by the Board of Trustees. Each employee shall be held responsible for having knowledge of said school district rules, regulations, and policies which have been reduced to writing and made available to the employee at the building administrator’s office and the district-wide administration office.

Employee’s Signature ___________________________________________
Date: ________________

Period of Employment (i.e. – hours/day, days/year): ______________________________________________

APPLICATION FOR SCHOOL BUS DRIVER

BOUNDARY COUNTY SCHOOL DISTRICT NO. 101
7188 OAK STREET,   BONNERS FERRY, IDAHO 83805
PHONE: 208/267-3146 FAX: 208/267-7217 WWW.bcsd101.com 
An equal opportunity, affirmative action employer       POSITION APPLIED FOR:_____________________________











     (Please be specific)
NAME: ___________________________________________________________________________________________

          (LAST)
                     


 (FIRST)
                      


MIDDLE)
PERMANENT ADDRESS: __________________________________________________________________________ 


                          (STREET/PO BOX)                           (CITY)                        (STATE)              (ZIP)
TEMPORARY ADDRESS: __________________________________________________________________________

   
                                        (STREET/PO BOX)                           (CITY)
                    (STATE)   
          (ZIP)
E-MAIL: _________________________ PHONE: _______________________ CELL PHONE: _________________
Do you have the legal right to work in the United States? __Yes __No.  Please note that the Immigration Reform and Control Act of 1986 requires employers to verify the right to work of all new hires, therefore, if you answer “yes” you will be required to provide the Boundary County School District with verification of this right after the decision is to hire has been made.
JOB RELATED EXPERIENCE:
	Company Name
	Employer Location
	Supervisor
	  Dates
	Area of Responsibility

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


REFERENCES: (list most recent first)
	           NAME


	        TITLE


	             ADDRESS
	     PHONE
	   YEAR



	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


EDUCATION

High School Attended: _________________________________________________________________________

Dates Attended: ________________________    High School Graduate? __________   If so year: ___________
Other Education: ______________________________________________________________________________

PERSONAL DATA / DRIVING EXPERIENCE
When would you be available to work? ___________________________________________________________

Have you ever been convicted of any crime? ________
If yes, when, where, and disposition of offense? ____________________________________________________
Have you ever resigned and/or been dismissed from a position, whether employment or otherwise, because you were accused of an incident of sexual misconduct or harassment of a person under the age of 18 years?   FORMCHECKBOX 
 Yes     FORMCHECKBOX 
 No   If yes, a written explanation is required.  Is anyone living at the same address required to register for the Sex Offender Registry?   FORMCHECKBOX 
 Yes     FORMCHECKBOX 
 No   If yes, a written explanation is required.  
Idaho Drivers License # _____________________   License Class __________________ Expires ____________

Years driving experience:          Automobile ____________   Truck _______________  Type _______________                     
                                                           Bus _________________        Type _______________
Have demerit points been assigned against your license? ________ If yes, explain________________________ ____________________________________________________________________________________________Has your driver’s license ever been suspended or revoked? ________If yes, explain______________________ ____________________________________________________________________________________________Have you had any vehicle accidents during the last 5 years? ________If yes, explain _____________________                                                      ____________________________________________________________________________________________
Have you been convicted of a moving traffic violation in the last five years? ________ If yes, explain_______ ____________________________________________________________________________________________
In the event you are employed as a bus driver, will you secure a commercial drivers license (CDL) and a bus driver’s health certificate at your own expense? ________
Have you had any experience working with or supervising children? ________
Please explain ________________________________________________________________________________

1.  Why are you interested in this position?  _______________________________________________________
_____________________________________________________________________________________________
_____________________________________________________________________________________________
2. What skills do you have for filling this position? _____________________________________________ 
_____________________________________________________________________________________________
_____________________________________________________________________________________________

_____________________________________________________________________________________________
NOTICE: Employment will be based on the following procedures unless otherwise noted on any vacancy notices:
1. Preliminary screening of applicants will be based on ability to meet job description requirements as 
evidenced by completed application.

2. Additional data may be requested from the candidate, such as letters of recommendation.

3. Finalists will be required to attend a personal interview.

4. Notification of employment will be forwarded to the candidate.
I hereby certify that the information herein is a true and complete statement of my personal and professional record to date.
TERMS OF EMPLOYMENT:   This position shall be considered in all respects “employment at will.”  The terms and descriptions set forth in this job description shall not create a property right in the employee and such are set forth only to advise the employee of when and what type of services will be required by the District so long as employment continues.


An employee working in this position shall at all times be subject to the direction of the person to whom said employee has primary responsibility or said person’s designee(s) and at all times shall be subject to the rules, regulations and policies of the District as promulgated by the Board of Trustees.  Each employee shall be held responsible for having knowledge of said school district rules, regulations, and policies which have been reduced to writing and made available to the employee at the building administrator’s office and the district-wide administration office.
__________________________________________________
                             ______________________ 

                                  Signature of Applicant                                                                                           Date
	In accordance with Idaho Code Section 33-130 as amended, all employees of Boundary County School

District #101 are subject to criminal background checks.


SCHOOL DISTRICT NO. 101 IS AN EQUAL OPPORTUNITY EMPLOYER

Qualified applicants receive consideration for employment without discrimination because of sex, marital status, race,  

color, creed, national origin, age or the presence of a non-job-related handicap. Employment is contingent upon the 

necessary verification of identification and work eligibility.
Policy History:
Adopted on: AUGUST 15, 2006     Revised on: 










